
Authorization

Item
No.

Description of Records 
(Same Title as listed on Schedule)

Retention 
Schedule No.

Section and/or 
Item No.

Inclusive Dates of 
Records Destroyed

Volume Date of 
Disposal

Method Of 
Disposal

1 Accounts Receivable (Hard Copies) C1106 B21 FY09 1 cu ft. 07/19/2012 Landfill

2 Landfill Tickets (Hard Copies) C1106 B17 FY09 2 cu ft. 07/19/2012 Landfill

3 Accounts Payable Postings (Hard Copies) C1106 B9 FY09 1 cu ft. 07/19/2012 Landfill

4 Accounts Payable Fat Folders (Hard Copies) C1106 B9 FY09 25 cu ft. 07/19/2012 Landfill

5 Accounts Payable Journal Entries (Hard 
Copies)

C1106 B8 FY09 5 cu ft. 07/19/2012 Landfill

6 Water/Sewer Postings (Hard Copies) C1106 B19 FY09 5 cu ft. 07/19/2012 Landfill

7 Treasurer Reports (Hard Copies) C1106 B15 FY09 10 cu ft. 07/19/2012 Landfill

8 General Fund Reconciliation (Hard Copies) C1106 B10 FY09 2 cu ft. 07/19/2012 Landfill

9 Fuel/Diesel, Elite, Non-Sufficient Funds (Hard 
Copies)

C1106 B19 FY09 1 cu ft. 07/19/2012 Landfill

10 Treasury Bills, Maryland Local Government 
Investment Pool, Bank Recs (Hard Copies)

C1106 B10 FY09 1 cu ft. 07/19/2012 Landfill

11 Deferred Payment Plan & Extension Forms 
(Hard Copies)

C1106 B3 FY09 4 cu ft. 07/19/2012 Landfill

12 Billing Register (Hard Copies) C1106 B21 FY07-FY08 4 cu ft. 07/19/2012 Landfill

Destruction Certification

DateSignature

8/2/2012William G. DeAtley

Title

records manager

Maryland State Archives
Edward C Papenfuse State Archives Building

350 Rowe Boulevard
Annapolis, MD 21401

Proposal and Certificate of Records Disposition

Submitted: 8/2/2012

Jurisdiction: Charles County

Government
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